EXAMPLES OF DOCUMENTATION
TO BE USED IN CONJUNCTION WITH
PORTFOLIO ASSESSMENT

Type of Activity: Work Experience
Documentation:

Job descriptions

Awards

Letters of commendation

Promotion evaluation

Evidence of promotion

Explanation of rating system in company

Samples of work produced

Explanation of tasks performed

Evidence of suggestions adopted

Licenses

Certificates

Performance standards for acquiring licenses

Membership requirements for professional trade organizations
Proof of current membership in professional trade organizations
Work Samples (hard copy, CD, Video)

Letters of Validation (on letterhead)

Type of Activity: Community Activities

Committee membership/role

Presentations

Fundraising Activities

Commendations & Awards

Letters of corroboration from agencies, clients
supervisors, co-volunteers

Programs/brochures from activities

Newspaper & magazine clippings

Type of Activity: Non-College Courses/Training

Transcripts, diplomas, certificates

Course outlines, objectives, descriptions

Readings: Title page w/ ISBN & copyright info, TOC from text
Training Manuals & materials (videos, CD’s)

Criteria for completion

Evidence of completion

Class assignments, notes, tests



Type of Activity: Special Accomplishments

Books, stories, poems, articles, music
written and/or published

Pictures painted

Patents obtained

Speeches given

Reviews of performances

Programs of performances

Preparatory notes

Writing samples

Audiovisual presentations

Video recordings

Powerpoint projects/presentations (CD, hard copy)

Web projects (URL, hard copy)

Web castings (URL, hard copy)

Taped video-teleconferences

CD-rom projects

Online publications

Computer teleconference scripts

Digitized performances

Independent reading: annotated bibliography
(adapted and modified from Knapp, 1977)

The above list represents items that can be supplied as documentation. However,
applicants may also be invited to interview or demonstrate skills and knowledge in
person to the faculty evaluator. The assessor may utilize the most efficient and judicious
means of evaluation for the particular course assessment.
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